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» Login to: https://cignaforemployers.cigna.com/public/app/signin

» Enter your Username and Password and click Login
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Username Forgot Username?
— Password Forgot Password?

[‘ Show]
\ Register

If you have a registration PIN or username and
password select "register” to proceed.

»  "At the top of the page, open the “Client” dropdown
menu and select the company you wish to audit
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» Select "Reporting” and then select “Eligibility”

s
= CIgna
ghealthr.are
A . Dashboard WEI'
- Enroll and Manage Members
]|

Banking

' X Reporting > ’
Ennng
Claims

& ¢ Materials & Resources |
Fund Driven

"

Communication Center

Government

verageWizard.com
CoverageWizard.co Rev. 01/24



Coverage I :
@ Wizar dg Cigna Eligibility Audit | Graded & Level Funded

(Eligibility Audit- No Rates)

» Very Important, at the bottom of the page under Plan Details, turn on the
button “Display Plan Description”
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Subgroups (1) @ selectall
Classes (1) @@ sclectal
Plans (2) @ sclectal
Benefit Categories (1) @ selectAll

Plan Details

Member ID

Relationship Types (5) P selectall

Zip Codes (66) @@ select Al

Statuses (4) @ sclectal
Presentation

Presentation Options
All Records

1 Display Age I Display subscriber Mailing AddrgEs - Display Plan Description

» Then select "Run Report”
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" Enroll and Manage Members Results Format
Viewing Report: jigibility Roster

> ® excel O HTML

E Reporting Enroliment/Eligibility information reported to Cigna within 48 * Required Values

hours of the date of this roster may not be reflected in the detail
display. ‘ Run Report ’

— Reset Page To Default
State/Territory

» A window will pop up with the eligibility file in a separate window, labeled
“"EligibilityRosterRpt” Once the file is downloaded, upload the Excel file to
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