
Login: https://login.mutualofomaha.com/

Enter your Username and Password and click Login

Select “Employer Access”
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Under “Employer Access Groups” Select the “Select Group Name” you want to 
audit and click on the “Billing” Tab

Select the most recent bill
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Under “My Bill” Select the “Request Bill in Excel” and click “Submit”

Pop-Up Appears to email the Bill in Excel- Click “Submit”

You will receive the invoice via email as an Excel file. Upload that file 
into Coverage Wizard and run your MOO audit.
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